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Youth Media Release Form
Arts Development, Library Headquarters

Scottish Borders Council, St Mary's Mill, Selkirk TD7 5EW

01750 726400

Hi! And thank you for wanting to contribute to VOMO and Wired:

(from now on referred to simply as ‘the Project’).
We’re really looking forward to working with you! But because the Project is likely to involve making recordings of your image and your voice it’s important that we all agree on how that’s going to work. We’ll call these recordings of you (however they are made) your ‘contributions’ from now on, just to make things clear.

It’s really important at this stage that we ask you for your permission to receive and then use your contributions, and that’s just what this form is designed for. This form gives VOMO and Wired your permission to use your contributions as part of the Project and our work.

It’s a standard form used throughout the media industry, for example by the BBC. It’s been designed to ensure that all the legal requirements are met, which is really important for all of us, to enable VOMO and Wired to make the best use of your contributions to the Project.

Of course, we’ll always do this carefully, with the very best of intentions and for the intended benefit of everyone involved in the Project. In fact, we really hope to be able to demonstrate your talents and achievements to as many people as possible, but in order to do that properly we need your permission, odd as that may seem.

By signing this form you will agree that VOMO and/or Wired may use or broadcast all or parts of your contributions in any way (for example, local presentations, web streaming or on DVD). 
VOMO and Wired has clear rules on when it will be responsible for looking after you and how. These are on Page 3, and are also on the VOMO web site at vomotv.wix.com/live together with information on our safety policy and Child Protection Policy
Please read carefully. If you need any help or advice please feel free to contact us.

	STEP 1
Fill in these details about you:
We’ll keep these details safe – we are required to do so – and we won’t give them out in full to anyone. We might tell the people who provide the funding for projects like this a couple of things about you, like your age, gender and roughly where you live - they like to have this kind of information so that they can see who is benefiting from their funding. We also might use your contact details to get in touch with you about the Project and maybe also to let you know about any other similar projects coming up that might interest you.




	Young Person’s Details

	Surname:
	
	Date of Birth:
	
	Male/Female:
	

	Forenames:
	
	Age:
	
	How would you describe your ethnicity?
	

	Address:

Post Code:


	

	Home Telephone:
	
	Email:
	YP:
	

	Young Person Mobile:
	
	
	Parent:
	

	Emergency Contact Details – Please provide details for two contacts

Please inform the activity leader as soon as possible if these details change.

	Name:
	
	Relationship 
to YP:
	

	Home Telephone:
	
	Work Tel:
	

	Mobile:
	
	Email:
	

	

	Name:
	
	Relationship 
to YP:
	

	Home Telephone:
	
	Work Tel:
	

	Mobile:
	
	Email:
	

	Health Issues/ Additional Support Needs 


	Please provide details of any physical or mental health issues and/or any additional support needs. Include details of dietary needs, allergies, asthma, phobias, vision/hearing impairments, injury or recent infections that should be brought to the attention of the activity leader. If there is a change in the young person’s condition please inform us as soon as possible.

	

	Medication

	Please supply full details of treatments, specific remedies, medication etc. Youth media staff and volunteers are NOT authorised to administer medication.

	

	Doctor’s name:
	
	Surgery name:
	

	Surgery town:
	
	Telephone:
	

	Date of last Tetanus
	
	Do you consider yourself to be disabled?
	


	STEP 2
By signing this form I agree, understand and confirm my consent:

	Consent Under the Data Protection Act

	I understand that Scottish Borders Council youth media projects will store and process relevant information about project participants for evaluation and statistical purposes. This information will also be used to inform young people/their families of future activities. This is in accordance with SBC Data Protection Policy and in keeping with the Data Protection Act 1998. Please sign your consent beneath:

	
Consent to be Photographed, Recorded or Filmed and Broadcast and Published

	· I am happy to be filmed, photographed or recorded in vision and/or audio for the Project. 

· Although VOMO very much hopes to use my contributions they can’t guarantee to do so.

· I won’t receive any money for providing my consent for VOMO to use my contributions.

· I waive forever any so called ‘moral rights’ in respect of my contributions.

· VOMO may edit or alter my contributions.

· VOMO has a royalty-free, non-exclusive, sub-licensable right and licence to use, reproduce, modify, adapt, publish, distribute, broadcast and make available all or parts of my contributions to the Project for any and all purposes of the Project (including publicity) worldwide and forever in all media and formats now known or later developed. This includes using my name in captions, credits, interviews etc.

· VOMO may document my participation in the Project through photography, audio, video and text and may without further consent use such material responsibly (my name, likeness, biography, images of me, and recordings of me) for publicity and broadcast purposes in relation to the Project and VOMO in all media and formats now known or later developed worldwide and forever.

· I understand that the recordings, films and photographs may be used to publicise the Council and I could be the subject of the recordings/photographs/films in publicity materials including films, radio and online broadcasts, leaflets, publications, reports, web sites, social media, exhibitions and education purposes 

· VOMO’s use of my contributions won’t amount to any infringement by VOMO of any recognised right of privacy.

· My contributions are my own original work and I have the right to make them available.

· My contributions won’t contain anything which is an infringement of copyright or which is calculated to bring VOMO into disrepute or which is defamatory, provided however that VOMO won’t be entitled to bring claim against me in respect of any material that was included in my contributions without negligence or malice.

· VOMO shall only be liable for any loss or damage to me or my property if the loss or damage is directly connected with the Project and caused by VOMO’s negligence.
· I have read, understand and agree to the attached VOMO and Wired Statement of Policy and Procedure 
· VOMO can contact me using the details I provide on this form.


	STEP 3
Sign and date this form:



	YOUR SIGNATURE
	DATE


	STEP 4
Ask your parents or carer to agree:

If you are 18 or over you may sign this form yourself. If you are under 18 but still in full time education or living at home the form should be signed by your parent or guardian.

	PARENT’S/CARER’S SIGNATURE

“I am the parent/carer of the above named child. I understand and agree to all the above statements and consent to the participation of my child in the Project named.”
	DATE



	PARENT’S/CARER’S ADDRESS


	PHONE

EMAIL


Statement of Policy and Procedure

Please keep this page for your own reference

VOMO (Voice Of My Own) and Wired are two media projects run by Scottish Borders Council (SBC). Getting consent forms signed and collected is becoming more and more of a task for all concerned. There are so many activities on offer! So we have decided to create one form which will cover all ‘standard’ activities offered by the VOMO and Wired media team.
By noting what is regarded as ‘standard’ we should all understand when and where the VOMO and Wired media team are responsible, and when that responsibility ends.

	VOMO TV

Standard activities
	VOMO is based at the Lesser Hall, upstairs at the Volunteer Hall in Galashiels. Sessions there include training and recording audio and video reports and programmes which may be included on VOMO TV on the web. From time to time participants will make their way on foot into Galashiels to film or record audio in public spaces, or in a location agreed by VOMO, such as the Mac Arts Centre. They will be under the direct or indirect supervision of a Media Tutor. This will continue until they finish their session back at the VOMO office, or by letting a Media Tutor know that the participant is leaving the session.

	VOMO TV

Not covered
	· VOMO will not take participants away from Galashiels by car 

· VOMO will not ask participants to travel by bus

· VOMO will not ask participants to carry out activities not specifically covered above unless prior permission has been granted by the parent or carer.

Participants may record audio or video elsewhere using their own cameras, phones etc. This is in their own time, and at their own risk. VOMO may agree to feature the resulting footage on VOMO TV, but this is only once it already exists.  VOMO cannot take responsibility for how footage is filmed when this activity is not under VOMO’s supervision.



	VOMO TV

Additional consent
	If VOMO wishes to offer an opportunity not covered by the ‘standard’ activities above then it will seek prior agreement from the parent or carer by phone, text or email. A separate signed consent form will not usually be required, but no non-standard activity will take place without parental or carer’s awareness and approval. An example might be filming or recording a report in a location other than Galashiels. Planned group excursions to a location outside the Borders, such as a visit to a TV studio or exhibition, will always require a separate consent form to be signed.

	WIRED
Standard activities
	Participants will meet at Radio Borders at Tweedbank and will work under supervision by a Media Tutor to prepare that week’s programme. VOMO/Wired will only be responsible for participants while they themselves are on the premises. Training sessions may also take place at VOMO’s offices at the Volunteer Hall, Galashiels. Recordings may be made on location with the prior agreement by phone, text or email of the parent or carer.

	WIRED
Not covered
	As per VOMO TV above.

	WIRED
Additional consent
	As per VOMO TV above.


This Statement of Policy and Procedure is also available on the VOMO TV 
website at vomo.tv, together with additional information on 
child protection policy and risk assessment policy.
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